OAKTON CHRISTIAN PRESCHOOL
          PARENT HANDBOOK
Oakton United Methodist Church

2951 Chain Bridge Road

Oakton, VA  22124

703-938-1233

CODE COMPLIANCE STATEMENTS

To be in compliance with Virginia State Law, Section 63.1-196.3 of the Code of Virginia, the following statements need to be made public:

1. Oakton Christian Preschool is exempt from licensure as a religious program; however, we are regulated by Social Services.

2. Our program is located in the upstairs and downstairs education classrooms.  We use rooms three, four, and five.  The Pre-K program uses the nursery on the lower level.  We also use the fenced in playground consisting of slides, climbing toys, a sand box, sensory tables, and misc. toys.

3. All staff meets Oakton Christian Preschool qualifications.  These include the love of children, successful work experience with young children, academic training or experience working in Early Childhood Education, and a positive attitude toward children.

4. Fairfax County permits our Oakton Christian Preschool program to enroll a total of 40 children per day.  

5. Oakton Christian Preschool provides snack.  We do not require kitchen use.

6. The staff is certified annually, by a physician, to be free from any disability that would prevent them from caring for children and also apparently free from any communicable disease.

7. Oakton Christian Preschool is covered by liability insurance and accident injury insurance.

8. Hand washing is required by staff upon arrival, after diaper changes and before handling food at snack time.

9. Children are screened upon arrival to ensure good health.  This is done to prevent sick children from attending as well as establishing a baseline for health changes.

10. Oakton Christian Preschool Director is trained to recognize signs of child abuse and neglect.

11. Oakton Christian Preschool abides by the Oakton United Methodist Church Child Protection Policy and all staff has background checks on file.

PURPOSE

Oakton Christian Preschool (OCP) is a developmentally appropriate play-based program.  We welcome children of all denominations in a safe, loving, and nurturing environment.  OCP encourages the physical, intellectual, emotional, and social development of each child through play and creative learning.  As a Christian based preschool, we strive to teach our students to love school, to have self-confidence in their ability to learn, and to function well in a classroom setting.

BRIEF CURRICULUM OUTLINE

We explore learning through many mediums.  Through play, art, music, movement, writing, and reading, the children learn concepts that help to build basic learning skills, foster the imagination, promote social skills, and advance physical development.  We introduce or continue working on the alphabet, phonics, colors, vowels, numbers, basic math, opposites and other skills.  Because we realize that each child learns at his or her own pace, we keep our student-teacher ratio small so that we can get to know each child on a personal level.  Most importantly, we want the children to look forward to school the entire learning experience.
Units of study during the year will include the seasons, weather, holidays, colors, shapes, numbers, home and family, community, music, and many more. A monthly calendar will be sent home with our themes and other information that will contribute to continued education and understanding at home.  Our weekly gazette will also let you know what your child is learning.

GOALS

At Oakton Christian Preschool, children develop an ability to communicate effectively with teachers and classmates. They learn to understand and follow simple instructions. 

The children develop a growing concept of the relationship of numbers, time, space, and form. They learn to observe and understand basic weather and seasonal changes. 

Through Kindermusik, the children develop an awareness of music, an appreciation of sound and rhythm, and an ability to participate in some form of musical expression. During informal role-playing, our children express themselves and learn about others.

At Project, the children use art and craft materials and develop an increasing appreciation of form, color, and texture.  Throughout their day, the children develop manipulative skills and grow in assuming personal responsibility for themselves and for others.  Children develop appropriate problem solving skills for each child’s particular age and they recognize printed letters and names.

As a Christian preschool, it is important that our children learn to love one another, to have strong morals, and to be empathetic towards others.  Through example, the teachers at OCP teach these values on a daily bases.
ADMISSIONS POLICY

Enrollment in the OCP is available to children from the age of 2 1/2-4 years.
We will accept no more than 40 children per morning in the center, located at 2951 Chain Bridge Road, Oakton, VA 22124.
The center will observe the teacher/child ratios established by the state for religious exempt day care and nursery schools.  As of June 2008, law requires the following ratios: 1-10.
The program does not discriminate on the basis of race, religious affiliation or special abilities.  Registration for the following school year is available to OUMC members Salem Korean Methodist Church members, to currently enrolled students and their siblings, and to alumni families before registration is open to the public. 

The Commonwealth of Virginia School Entrance Health Form is required for admissions.  Your child will not be able to begin school without the completed form.

Registration for the ensuing school year is conducted in February of the year, and is to be coordinated by the director.  Enrollments in the program are for a full academic year.  The payment schedule for each year is to be established by the director, with the approval of the OCP board.  Advance notice of 30 days is required for withdrawal of any child prior to the end of the full academic year.
PROGRAM SCHEDULE

Oakton Christian Preschool will begin the school year on the first Monday of September following Labor Day.  For the 2009/2010 school year that is September 14, 2009.  The program hours are 9:30 AM to 12:15 PM.  

We will begin the day with free play and centers indoors.  During this time we will work with each child individually on the art project or activity for the day.  Next, we will come together in circle time.  Here we will learn about the calendar, days of the week, and the weather.  We will discuss our themes and any special topics we may be working with. During story time, we will read and talk about books.  After a prayer of thanks, the children enjoy a small snack.  We will end the day outside with games and play if the weather permits.  If not, we will end with games inside.

A snack schedule will be sent out at the end of September.  Each child will be assigned snack helper duties on rotating bases throughout the school year.  

Additionally, each class will meet once a week for 30 minutes to participate in their Kindermusik “ABC Music and Me” class.  You will be informed in advance what day of the week we will have music class, and you will receive a home kit each month that will allow you to stay connected to your child’s learning.  The home kit includes a full-color family guide, a home CD of the music we are learning, and a new instrument every other month.  A personalized report will also be sent home each week to let you know how your child participated, what songs and activities we did, and to explain the significance of each lesson to his or her development.  

In addition, once every two weeks, the children are brought together for “Chapel Time” in the Sanctuary at OUMC. 

ATTENDANCE GUIDELINES

If your child is going to be absent, please call the church office at (703)938-1233 before arrival time.  This allows for any planning adjustments that may need to be made.  Please inform the teachers if your child will be consistently missing certain days.

FEES

All tuition is paid one month in advance and is due by the 15th of each month.

Tuition for the 2009-10 school year will be $235.00 per month for three days a week, $175.00 per month for two days a week, and $340.00 per month for five days a week. The next monthly tuition payment is due September 15th.  As long as the child is enrolled, tuition must be paid whether or not the child is in attendance.

A $10.00 fee will be assessed if tuition is delinquent by more than 10 days.  Make checks payable to Oakton Christian Preschool and bring them to the Director’s office.  

MEDICATIONS POLICY

No medications will be given to a child by any staff member.  Sunscreen, insect repellent, and diaper lotions should be applied at home before arriving at school.  Allergies are the exceptions (ie. Epi-pen).  Any allergies must be in writing on the information sheet in the enrollment papers.  If your child needs to be excused from any normal activity, please put it in writing so it can be added to your file.  All medications will be stored in the classroom out of the children’s reach.

ILLNESS POLICY
In order to keep OCP a healthy environment, we have to depend on the parents to help us maintain it.  No child may attend school that is visibly ill.   Symptoms that are caused for keeping your child at home are:

· Fever (Child must be fever free for 24 hours before retuning to school)

· Vomiting, diarrhea
· Persistent  coughing 

· Secreting thick yellow or green nasal discharge.

· Conjunctivitis/Pink Eye (Child is not readmitted to school until 24 hours after receiving physician prescribed medication

Weather permitting, we go outside everyday.  If your child is too sick to go outside on the playground then the child should be kept home.

 If a child becomes ill or is injured at school, we will try to contact you.  If we cannot contact you, the child will be isolated and cared for until you arrive at the regular pick up time.  If there is an emergency situation, we will call the contacts you provided on your enrollment form and, if necessary, we will utilize the emergency medical release you provided with your enrollment papers.  
ARRIVAL AND PICK-UP POLICY

All children are to arrive at 9:30 am (no earlier than 9:25 am) and should be picked up promptly at 12:15pm. Children must be brought to the classroom with a parent and checked out by a teacher before leaving.  No one will be released to an unauthorized person.  If someone other than a parent will be picking up your child please let the teachers know, and that person must be listed on your enrollment papers as an authorized person.  Any emergency changes may be called into the church office. We will ask for identification if we are not familiar with that person.

Prompt arrival and pick-up are important to the child’s well-being and feeling of security.  In fairness to our teachers, if you are late picking up your child, you will be issued a warning for the 1st Late Pick-Up and asked to sign the Late Pick-Up Book.  The 2nd Late Pick-Up will result in a $20.00 charge.  The 3rd Late Pick-Up will result in a $20.00 charge and a meeting with the Director to discuss the repeated problem.

CLOTHING AND POSSESSIONS

Please provide an extra change of clothing, including underwear and socks, in case of accidents.  Mark all items your child brings to school with his or her name.  Comfort items may be brought if needed.  Dress your child in clothing that is comfortable and durable.  Since we go outside all year whenever possible, dress your child accordingly.  Select shoes, which give support and allow freedom of movement.  Closed toe shoes (not sandals or crocs) need to be worn at all times by the children for safety reasons.

Guns, ropes, knives, or weapons of any kind are not permitted at school.

SNACKS

Parents are asked to provide snack on a rotating schedule.  You will be assigned a week and asked to provide snack for that entire week.  Please note that OCP is peanut free and do not send in snacks containing peanuts.  Please also refrain from sending any food, which has been previously opened.  Drinks are fine if they are in a spill proof cup with your child’s name on it.  Birthdays are very special and you are welcome to bring in treats to celebrate at school.  Parents should consult the teacher in advance regarding an appropriate day.  Children with summer birthdays may have a special celebration during the month of June or anytime during the year, after consulting with the teacher. No invitations should be distributed to at school unless the entire class is invited.

DISCIPLINE/CHILD GUIDANCE

We strive for a classroom setting that provides children with opportunities to explore their environment within consistent, age-appropriate limits.  In this atmosphere, most behavioral issues are prevented.  However, if behavioral issues occur, the teachers utilize the 1-2-3 Magic for teachers approach by counting undesirable behaviors:

Remind children in positive terms of acceptable behaviors (i.e. “blocks are for building, not throwing. Let’s see what we can build with these blocks….”)..that’s 1.  You let five seconds go by and the behavior continues, you hold up two fingers, that’s 2.  If the behavior continues and after five seconds, you hold up three fingers...that’s 3-take 5 and the child is removed from the activity briefly until he/she is able to regain a measure of self-control.

Our philosophy is to help children learn human values, problem solving skills, and to take responsibility for their own choices by giving them chances and consequences.  By using this technique, we strive to minimize inappropriate behavior and encourage good behavior and positive relationships.
When a child is having difficulty accepting the limits in the classroom or misbehaves repeatedly, the teacher and parent will meet together to discuss how to help the child. Parents will also be notified of aggressive behavior. (i.e., hitting, biting, etc.).

Persistent inappropriate behavior will not be tolerated and will be dealt with on a case by case basis. OCP reserves the right to request that parents withdraw their children if the inappropriate behavior does not stop.

VISITATION AND CONFERENCES

You are always welcome to visit the classrooms.  Since the teachers’ first responsibility is to the children, do not expect a conference while school is in session.  Conferences can be arranged at mutually convenient times.

Changes at home do affect a child’s behavior at school.  Please share with us any information that will make us more sensitive to your child’s needs such as lack of sleep, marital changes, etc.

INCLEMENT WEATHER

In the event of inclement weather, we follow Fairfax County Public Schools for cancellations.  If Fairfax Co is closed or opening two hours late, we are closed.  If Fairfax Co. is opening one hour late; we will open one hour late.  An early closing in Fairfax Co. will not affect our program.

FIRST DAY PREPARATIONS
Help your child have a happy first day of school.  Talk about school in a positive way, name specific activities for your child to look forward to.  Plan your schedule so that your child will be rested, unhurried, and relaxed about the first morning.  Provide a nutritious breakfast on the first day and every day.  Expect your child to go to school happily and to have a great time.  Your own insecurity will be sensed quickly.  If your child does cry as you are leaving, it is best to smile and keep your good-bye quick and simple.  The longer you linger, the harder it may be on your child.  The teacher will certainly call you if your child is unable to calm down in a reasonable time.

CHURCH WELCOME

All families of OCP are invited to attend Sunday worship services, Sunday school, or any of the other special programs at OUMC.  Information on Church activities can be obtained from the Director and will be distributed to classes as appropriate.

